Memories Forever  •  Wedding & Event Planning
Pembroke, VA  
PHONE: 540.599.4032

memoriesforever_09@yahoo.com 
Package 1:

Pre-Wedding Day Coordination 
-Help develop a color scheme, theme and any decorations for your event

-Prepare a wedding day time line or vendors and any bridal party members

-Recommend and contact different vendors such as; D.J’s, photographers, caterers, florists, etc.

-Collect and review any contracts to be signed

-Maintain official head count to report to caterer 

-Arrange hotel blocks for any out of town guests

-Attend the rehearsal to assist with any last minute details

-Coordinate the rehearsal dinner if needed

Day of Coordination
-Assist with decorating of the ceremony and reception venues 
-Arrive in advance to handle any last minute details

-Oversee vendors to make sure they are set up and running on schedule

-Direct the wedding ceremony and be present so everything runs smoothly

-Provide and “Emergency Kit” to handle just about anything (yours to keep)

*TOTAL: $500*
